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Contractor $20,000 Bond and Insurance A (Individual 

Permits) Requirements for Cook County Permit 

Bond 

1. The contractor shall email hwy.permits@cookcountyil.gov a signed letter to Cook County Department 
of Transportation and Highways Permit Division (CCDOTH Permits Division) per the directions in the 
“Bond and Insurance Requirement Form 20A.” See Form 20A below.   

____________________________________________________________________________ 

COOK COUNTY DEPARTMENT OF TRANSPORTATION AND HIGHWAYS PERMIT DIVISION 

$20,000 BOND AND INSURANCE A REQUIREMENTS (INDIVIDUAL PERMITS) 

Letter to Cook County Department of Transportation and Highways Permit Division (CCDOTH Permits 
Division), 

Before the bond and Insurance requirements are issued, the general contractor shall email 
hwy.permits@cookcountyil.gov a signed letter on company stationery stating the following: 

 Contractor Address: 

 Contractor Email: 

 Contractor Phone Number: 

 
"(Name of Contractor) is the contractor responsible for all work performed in permit (#00-00-0000)." I 
understand that if there is an open cut in the pavement the bond shall remain with the Cook County 
Department of Transportation and Highways Permit Division for one year after notification in writing by the 
contractor that the construction work is completed. 

 
Upon receipt of the contractor letter, the bond form and insurance certificate requirements will be forwarded by the 
CCDOTH Permits Division. 
 
Bond, 
Used for commercial, residential, and government, etc. permits. 
 
CCDOTH Permits Division requires the original CCDOTH Permits Division bond form and the original contractor bond 
attachments in the permit file before the permit can be issued. 
 
The bond must be properly executed with t h e  signature of t h e  officers of company and have t h e  c o m p a n y  
corporate seal.  If the contractor is the sole beneficiary, it should be stated on the bond. 
 
Bonds will not be released until the insurance requirements are met. 

 
Insurance, 
The contractor shall email hwy.permits@cookcountyil.gov insurance for the specified permit number.  In the event the 
insurance expires or is canceled prior to the completion of the permit project, the permit project will be stopped until the 
insurance coverage is updated and accepted by CCDOTH Permits Division. 

 
Insurance coverage shall be with insurance companies licensed to do business in the State of Illinois and are 
subject to approval by the CCDOTH Permits Division. 

 
Contractor and/or insurance companies must notify the CCDOTH Permits Division when there is a change of 
address, and/or change of insurance company. The permit number must always be on all correspondence. 
 
The current certificate of insurance must remain on file until the CCDOTH Permits Division releases the bond. 
 

If you have any questions, please contact the CCDOTH Permits Division at 312-603-1670 or hwy.permits@cookcountyil.gov. 
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2. Once the contractor letter is sent to the CCDOTH Permits Division, the CCDOTH Permits Division will 

generate an original “Highway Permit Bond Form 24” for the contractor, emboss the bond and mail it 
to the contractor.  If time is of the essence the contractor can come and pick up the bond. See 
Highway Permit Bond example below.   

 

 
 

3. The contractor shall have the bond properly executed with signature of the officers of the company 
and the company corporate seal and return it back to CCDOTH Permits Division via mail or hand 
delivery.  The bond has to be the original Highway Permit Bond Form 24 that was sent out to the 
contractor and the contractor’s original bond attachments.  
Mail to: Cook County Department of Transportation and Highways, Permit Office (24th Floor), 69 West 
Washington Street, Chicago, IL 60602 

The contractor 

name on the bond 

should match 

exactly to the 

contractor name on 

the insurance cert 

or one of the many 

names the company 

does business as on 

the insurance cert. 
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Insurance Certification Sample A   
 
1. The contractor shall follow the insurance requirements in the “Bond and Insurance Requirement Form 

20” See Form 20 below. 

____________________________________________________________________________ 

COOK COUNTY DEPARTMENT OF TRANSPORTATION AND HIGHWAYS PERMIT DIVISION 

$20,000 BOND AND INSURANCE A REQUIREMENTS (INDIVIDUAL PERMITS) 

Letter to Cook County Department of Transportation and Highways Permit Division (CCDOTH Permits 
Division), 

Before the bond and Insurance requirements are issued, the general contractor shall email 
hwy.permits@cookcountyil.gov a signed letter on company stationery stating the following: 

 Contractor Address: 

 Contractor Email: 

 Contractor Phone Number: 

 
"(Name of Contractor) is the contractor responsible for all work performed in permit (#00-00-0000)." I 
understand that if there is an open cut in the pavement the bond shall remain with the Cook County 
Department of Transportation and Highways Permit Division for one year after notification in writing by the 
contractor that the construction work is completed. 

 
Upon receipt of the contractor letter, the bond form and insurance certificate requirements will be forwarded by the 
CCDOTH Permits Division. 
 
Bond, 
Used for commercial, residential, and government, etc. permits. 
 
CCDOTH Permits Division requires the original CCDOTH Permits Division bond form and the original contractor bond 
attachments in the permit file before the permit can be issued. 
 
The bond must be properly executed with t h e  signature of t h e  officers of company and have t h e  c o m p a n y  
corporate seal.  If the contractor is the sole beneficiary, it should be stated on the bond. 
 
Bonds will not be released until the insurance requirements are met. 

 
Insurance, 
The contractor shall email hwy.permits@cookcountyil.gov insurance for the specified permit number.  In the event the 
insurance expires or is canceled prior to the completion of the permit project, the permit project will be stopped until the 
insurance coverage is updated and accepted by CCDOTH Permits Division. 

 
Insurance coverage shall be with insurance companies licensed to do business in the State of Illinois and are 
subject to approval by the CCDOTH Permits Division. 

 
Contractor and/or insurance companies must notify the CCDOTH Permits Division when there is a change of 
address, and/or change of insurance company. The permit number must always be on all correspondence. 
 
The current certificate of insurance must remain on file until the CCDOTH Permits Division releases the bond. 
 

If you have any questions, please contact the CCDOTH Permits Division at 312-603-1670 or hwy.permits@cookcountyil.gov. 
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2. The contractor shall meet the requirements on Insurance Form Sample A.   See next page for 

descriptions.  The insurance shall be emailed to hwy.permits@cookcountyil.gov  
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Descriptions 

a. Insurance coverage shall be with insurance companies licensed to do business in the 

State of Illinois and are subject to approval by the Cook County Department of 

Transportation and Highways Permit Division. Contractor and/or Insurance Companies 

shall notify this office when there is a change of address for the Insurance Company, 

and/or change of Insurance Company. 

 

b. The contractor name on the Insurance shall match exactly to the contractor name on the 

bond. Contractor shall notify this office when there is a change of address. 

 

c. General Liability:  Check appropriate box, list policy number, list effective date, list 

expiration date and shall meet the minimum limits on the right side of the page. 

 

d. Shall state “XCU Underground Explosion and Collapse Hazard coverage is included in 

the General Liability.”  As an alternative this statement can be located in the “Description 

of Operations/Location/vehicles/Exclusions added by Endorsement/Special Provisions” 

section. 

 

e. Automobile Liability:  Shall have Any Auto checked or three other boxes checked.  If a 

contractor can only check two boxes and the contractor does not own any vehicles they 

can submit a letter on company letterhead stating they do not own any vehicles to meet 

the third requirement. 

In addition list policy number, list effective date, list expiration date and shall meet the 

minimum limits on the right side of the page. 

f. Automobile Liability Bodily Injury and Property Damage can be covered in Automobile 

Liability Combined Single Limit (ea accident) $1,000,000 or Bodily Injury (per incident) 

$1,000,000 and Property Damage (per incident) $500,000. 

 

g. Workers Compensation and Employer’s Liability: Check appropriate box, list policy 

number, list effective date, list expiration date and shall meet the minimum limits on the 

right side of the page. 

 

h. Shall state “Cook County Additional Insured for Both General Liability & Auto Liability for 

Permit 00-00-0000-C (list actual permit number assigned)” or alternate option “Cook 

County Additional Insured for Permit 00-00-0000-C (list actual permit number 

assigned)”.” 

 

i. Certificate Holder shall be Cook County Department of Transportation and Highways, 

Permit Office (24th Floor), 69 West Washington Street, Chicago, IL 60602 

 

 


