
Notice for Applicants
Background Screening Process

Dear                                                 , 

Prequalification 
This step has been COMPLETED and included checking your credit history, employment,
income, payment delinquencies, bankruptcies, etc. This step DID NOT SCREEN for
previous arrest or conviction history.

Criminal Background Check 
You are here. This step is PENDING and screens any criminal history that may happened
within the past three (3) years. Any convictions older than three (3) years MAY NOT be
used to deny your housing application. If a conviction from the past three years is found, I
must conduct an individualized assessment. Based upon the individualized assessment, I
must notify you whether your application is approved or denied.

Approval or Denial and Right to Dispute
This step is PENDING and includes either an approval or a denial of your application based
on steps one and two. If your application is denied, you have the right to dispute the denial.

Questions? Contact the Cook County Commission on
Human Rights by phone at 312-603-1100 or by email
human.rights@cookcountyil.gov.

In accordance with Cook County’s Just Housing Amendment (JHA) to the Human Rights
Ordinance, I,                                                  , am providing you with this notice to explain how your housing
application will be screened. This process ensures that your application will be reviewed fully and
fairly. Please read the three step process below: 
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