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OVERVIEW OF THE COOK COUNTY GIFT BAN

The Cook County Gift Ban prohibits County officials, appointees, and employees
from receiving qifts in circumstances that create a conflict of interest or
appearance of impropriety. The Gift Ban generally bars any Cook County official,
appointee, or employee from soliciting or accepting any gift from any “prohibited
source.” Ethics Ordinance § 2-574(a). It also bars any “prohibited source” from offering such
a gift.

What is a “gift"?

The Ordinance defines “gift” very broadly to include any gratuity, discount,
entertainment, hospitality, loan, forbearance, or anything having monetary value, including
cash, food/drink, and honoraria for speaking engagements related to or attributable to one’s
official position.

What is a “prohibited source”?

Prohibited sources include County vendors, prospective vendors, lobbyists, those
requlated by County officials, or those seeking official action by the County.

Who is covered by the Gift Ban?

The Gift Ban applies not only to County officials, appointees and employees, but also to
their spouses and any immediate family members living in their households.
Are there exceptions (gifts that can be accepted)?

Yes. Appropriate gifts that can be accepted include:

o Gifts fromrelatives or friends based on a personal relationship, unless you have reason to
believe that the gift was provided because of your position with the County.

e Anyitem oritems from any one prohibited source during any calendar year having a
cumulative total value of less than S100.

« Food/beverages valued at less than S75 per person per day that are consumed on the

premises where purchased.
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e Honoraria valued at less than $100 for speaking engagements related to or attributable
to your official position.

e Educational missions(e.g., conferences), related
materials, or travel expenses for a meeting to discuss County business.

o Invitations for such missions and meetings
must be submitted to the Board of Ethics as an advisory opinion (staff opinion) to
ensure it meets the exception.

o *Note: All other exceptions are not required to be disclosed to the Board of
Ethics.

e (Checkthe Ethics Ordinance for a complete list of exceptions:

Are there gifts that are never allowable?

Yes. While certain gifts are allowable, an employee may never solicit or accept cash, gift card(s),
loans, discounts, or any other cash equivalent for themselves or any relative from a prohibited
source, regardless of dollar amount.

When should a gift be disclosed to the Board of Ethics?

Employees and Elected Officials must disclose receipt of a gift when they receive a gift or a
series of gifts from a prohibited source.

e All gifts must be reported through filing the within 10 days of
receipt, regardless of the dollar value.
e Exceptions:
o Honoraria must be reported only if they exceed the $S100 value limit.
o Gifts that fall under the exceptions (as listed above) are not required to be
disclosed.

What information must be included in a gift disclosure?
Disclosures for any gift received must include:

Name and County title of the recipient,

name, address, occupation, and employer of the donor,
description of the gift and its dollar value, and

the intended use or disposition of the gift.


https://www.cookcountyil.gov/agency/board-ethics
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What are the required steps for accepting invitations to attend conferences, seminars,
business meetings, and travel lodging expenses from a prohibited source?

The Ethics Ordinance permits acceptance of gifts of conference fees and travel expenses
for meetings to discuss County business that will be paid for by a prohibited source’
However, before accepting the invitation Cook County Employees and Officials are required to
complete the following steps immediately after an invitation to such conferences and
meetings isreceived:

o Informimmediate supervisor of the invitation and request approval by
completing the Board of Ethics Supervisor Certification Form:

o Share the Prohibited Source Gift Certification Form:
with the company/ organization
gifting the conference or travel expenses for completion.

o Submit a Request for an Advisory Opinion from the Board of Ethics by
completing the on the Board's website (see image below).
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ABOUT THE BOARD OF ETHICS

The Cook County Board of Ethics is responsible for enforcing the Cock County Ethics Ordinance. The Ethics Ordinance
requires all Cook County officials and employees to abide by a Code of Conduct which sets forth general directives to
ensure fair and honest government in Cook County. The Code of Conduct applies to officials, employees, persons doing
or seeking to do business with the County, persons regulated by the County, and persons seeking official action by the
County.

The Board enforces the Code of Conduct by investigating complaints of Ordinance violations and conducting related
audits, issuing advisory opinions and providing other ethics advice, and designing and delivering ethics and other types
of training sessions. Some of our main functions include rendering advice to Cook County officials, employees, and
athers governed by the County's Ethics Ordinance, and investigating violations of Cook County's Ethics Ordinance. You
can request an Advisory Opinion or Investigation by completing the forms linked below.

The Board of Ethics does not accept dual employment disclosures from employees. County employees should file
directly with their departments.

000
O
DISCLOSURE FORM ADVISORY OPINION INVESTIGATIONS BOARD OPINIONS
Submit a Disclosure Form Request advice from the Review Board findings and Read Board of Ethics
to the Board of Ethics. Board of Ethics. report potential violations. Advisory Opinions.

SUBMIT REQUEST AN REVIEW BOARD SEARCH
DISCLOSURE ADVISORY OF ETHICS ADVISORY

FORM OPINION INVESTIGATIONS OPINIONS
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o Onthe advice request form:

o Select Staff Opinion under Request Type dropdown

menu (see image below).
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ADVICE REQUEST FORM

INFORMATION

*Request Type

o Select Gifts/Favors under Subject Matter dropdown,

* Inyour request include as much detail about
the invitation as possible before submitting
the request (see images below).

§2-574 Gifts/Favors

§2-575 Sexual Harassment
§2-576 County Owned Property

§2-577 Use of Confidential Information

{Staﬁ Opinion
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|

] ‘ §2-580 Post Employment

Preferred Language

§2-581 Interest in County Business —

§2-582 Employment of Relatives/Familial Relationships
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How do you prefer to be contacted?

{
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What should I do if | receive a prohibited gift?

If you receive a prohibited gift (i.e., a gift that is never allowable, does not
fallunder an exception, or a gift/series of gift that exceeds a total value of $100), you can avoid
violating the gift ban if you take the following steps within 30 days of receiving the gift:

e Returnthe prohibited gift to its source; or

e Donate the prohibited gift, or an amount equal to the gift's value, to a charity exempt
from taxation under Section 501(c)3) of the Internal Revenue Code and file a gift
disclosure form with the Board of Ethics within 10 days of receipt of the gift.

Note: Donations must equal the total value of the gift. For example, a gift with a value of $150
requires a donation of $S150.

What are the consequences of violating the Gift Ban?

Employees found to have violated the Gift Ban may be subject to disciplinary action and fines
up to $5,000 per violation. Also, those doing business with the County who knowingly violate
the Ordinance may have their contracts with the County voided.

What should | do if | have questions about the Gift Ban?

Call the Cook County Board of Ethics at (312) 603-4304 or email us at:
We are here to help!


mailto:cookcounty.ethics@cookcountyil.gov

Below are examples of practical applications of the Gift Ban:

Scenario 1: A County vendor invites a County employee for lunch and offers to pay their share
to show appreciation for the work the employee performed managing the vendor's contract.
The employee's portion of the bill is valued at S100.

Is it permissible for the employee to accept this gift?

No. The value meal exceeds the $75 per person, per day limit.

Scenario 2: A County vendor invited a County employee to participate as a panelist to
discuss County initiatives and innovation at their annual conference. The vendor offers to
pay for the employee's flight and hotel costs to attend.

Is this allowable?

Yes. Section 2-574(b)1) of the Ethics Ordinance permits County employees to accept
gifts from prohibited sources where such gifts are associated with events,
conferences or missions related to educating and/or training County employees,
officials, or board or commission appointees, or to educating or training others on County
materials or initiatives. Before accepting the gift, the employee should request review of this
gift by submitting a staff advisory opinion request.

Scenario 2a: While at the conference, the County vendor also offers to pay for
the employee to attend a private luncheon hosted by the vendor and valued at $150.
The luncheon is not available to all conference attendees.

May the employee accept this offer?

No. The employee may not accept invitation to attend the luncheon because the value
exceeds the $75 per person per day, per day limit. Further, the luncheon does not qualify for
any exceptions to section 2-574.





